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UY BAN NHAN DAN THANH PHO SAM SON 

Can cu Luat T6 chirc Chinh quyen dia phuong ngay 19/6/2015; 
Can dr,Nghi dinh 37/2014/ND-CP, ngay 05/5/2014 	 rl Chinh ph 

ye quy dinh to chirc cac co quan chuyen mon thu(ic Uy ban nhan dan huyen, 
qu4n, thi xa, thanh pho thuOc tinh; 

Can cir Quyet dinh so 75/2006/QD-TTg ngay 12/4/2006 cira Thu tuong 
Chinh phir ban hanh ,Quy the 	viec mau 	Uy ban nhan dan huyen, 
quan, thi xa, thanh pho thu(ic tinh; 

Xet de nghi cua Chanh Van phong HDND & UBND thanh ph6, 

QUYET DINH 

Dieu 1. Ban hanh kern then Quyet dinh nay Quy the lam viec cua Uy 
ban nhan dan thanh phO SAm Son, nhiem kS,  2016-2021. 

Dieu 2. Quyet dinh nay có hieu 11.rc ke tir ngay 14/ va thay the Quyet 
dinh so 7490/QD-UBND ngay 11/10/2016 cua UBND thi xa Sam Son ye viec 
ban hanh quy the lam viec cfra UBND thi xa SAm Son, nhiem kS72016 - 2020. 

Cac Thanh vien UBND thanh ph'6, Thu truong cac phong, ban chuyen 
mon thu'Oc UBND thanh pho, Chu tich UBND cac xa, pluzimg; cac to chirc, ca 
nhan có lien quan chin trach nhiem thi hanh Quyet dinh nay./. 

UY BAN NHAN DAN 
THANH PHO SAM SON 

S6: 3 q-3 /QD-UBND 

Noi 
- Nhu di&I 2 QD; 
- UBND tinh (d6 b/c); 
- TT. Thanh ny, TT. HDND thanh ph6 (c16 b/c); 
- Chit tich, cac Ph6 CT UBND thanh ph6; 
- Luu: VT, NV. 



UY BAN NHAN DAN 	CONG HOA XA HOI CHU NGH1A VItT NAM 
THANH PHO SAM SON 	 DOc 1ap - Tiy do - H#nh pluic 

QUY CHE LAM VItC CUA UY BAN NHAN DAN 
THANH PHO SAM SON, NHItM KY 2016 - 2021 
(Ban hanh kern theo Quyit clinh so 3`f-P /QD- UBND 

ngay 30 thang neim 2019 ciia Uy ban nhan dan thanh pho Sam San) 

Chutrng I 
NHtiNG QUY DINH CHUNG 

Dieu 1. Pharr vi, doi tirqng diet' chinh 
1. Quy the nay quy dinh va nguyen tac, the di) trach nhiam, la 16i lam 

viac, each thirc, trinh to giai quyet cong viac va quan he cong tac cua Uy ban 
nhan dan thanh ph6 Sam Son (sau day viet tat la UBND thanh pho). 

2. Cac thanh vien UBND thanh ph6, Truong cac phong, ban don vi 
chuyen mon thuOc UBND thanh phO, Chu tich UBND cac phuong, xa va cac to 
chirc, ca nhan c6 quan he lam v* voi UBND thanh phO chit' su dieu chinh cua 
Quy the nay. 

Dieu 2. Nguyen tac lam viec cua UBND thanh phi') 
1. UBND thanh pho lam viac theo nguyen Vac tap trung dan chit, bao dam 

phat huy vai tro lanh dao cim tap the UBND thanh pho, dOng thei de cao trach 
nhiam ca nhan ctla Chu tich UBND, PhO Chia tich va cac Thanh vier' UBND 
thanh phei. 

2. Giai quyet cong viac theo quy dinh cua phap lust, dung pham vi trach 
nhiam, dUng tham quyen; Tuan thu su lanh dao cUa Thanh ny, su giam sat cua 
HDND thanh pho va su chi dao, diet' hanh cila co quan nha nuotc cap tren trong 
viac thuc hian chirc nang, nhiam vu, quyen han dugc giao. 

3. Trong phap cong giai quy& cong viac, moi viac chi giao cho mot nguoi 
phv trach va chiu trach nhiam xuyen suot. Neu cong viac dugc giao cho co quan, 
don vi thi ngued dimg dau co quan, don vi phai chiu trach nhiam chinh. Twang 
hgp not dung cong viac c6 lien quan den nhieu ca quan, don vi thi phai c6 don 
vi chu tri va chiu trach nhiam chinh. Don vi chu tri có quyen yeu cau cac don vi 
c6 lien quan trao doi, cung cap thong tin trong giai quyet cong viac. Thu truong 
cac co quan, don vi dugc giao cong viac phai chiu trach nhiam ve tier' dO, chat 
lugng va ket qua giai quyet cong viac dupe phap cong. 

4. Trong giai quyet cong viac phai bao dam tuan thu,trinh tu, thu tvc va 
thed han theo dung quy dinh 	phap lust, chucmg trinh, ke hoach ding tac va 
Quy the lam viac cua UBND thanh phO; phat huy nang hrc, tinh sang tao cua 
can bO, cong chirc, vien chirc, de cao su phoi hap cong tac, trao doi thong tin 
trong giai quyet ding viac va trong m9i hog dOng theo chirc nang, nhiam 
quyen han dugc phap lust quy dinh. 

5. Bao dam dan chit, ro rang, minh bach va hiau qua trong m9i boat dOng. 
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Chuang II 
PHAM VI, TRACH NHItM, CACH THeC GIAI QUYET CONG VItC VA 

QUAN HE CONG TAC 

Dieu 3. Trach nhiem va each thfrc giai quyet cong viec cua UBND 
thinh phO 

1. UBND thanhph6 giai quyet cong viec theo nhiem vv, quyen han dugc 
giao; thao 14n tap the va quyet dinh theo da so cac van de dirge quy dinh tai 
Dieu 56 Lu'at T6 chirc chinh quyen dia phucmg nam 2015 va cac quy dinh phap 
141 khac c6 lien quan. UBND thanh pho thao Juan va quyet dinh tap the cac van 
de sau: 

a) Chuang trinh cong tac cua UBND, Chu tich UBND thanh ph6 hang 
nam. 

b) Tinh hinh kinh to - xa hOi, quek phong - an ninh hang thong, quy, 6 
thong, 9 thong, 	nam; nhiem 	phap chi dao, dieu hanh thirc hien Ke 
hoach phat trien kinh to - xa" hOi, quoc phOng - an ninh hang nam. 

c) Cac van ban quy pham phap 14t thuOc thdm quyen ban hanh cua 
UBND thanh ph6. 

d) Quy hoach, ke hoach sir dung dd't cua thanh ph6 trinh Chu tich UBND 
tinh. 

d) Du town thu ngan sach nha nuov, chi ngan sach dia phucmg va phuang 
an phan b6 ngan sach thanh ph6; cac khoan thu gong gap cua nhan dan (neu co). 

e) Ke hoach ddu to cong trung han, hang nam. 
g) Cac van de ve to chirc b6 may, bien the va can bO, cong chirc, vien 

chirc thuOc tham quyen cua UBND thanh pho theo Quy dinh phan cong, phan 
cap quan 1y to chirc bo may va can bO, cong chirc cua UBND tinh. 

h) Cac van de Ve thanh lap, giai the, sap nhap, chia tach, diLT chinh dia 
giai don vi hanh chinh. 

i) Kiem diem cong tac chi dao, dieu hanh cua UBND, Chu tich UBND; 
ban hanh va thirc hien Quy the lam viec cua UBND thanh phO. 

k) Nhang giai ,phap c6 tinh dOtpha ten cac linh vvc; cac boo coo, de an 
hoc van de dOt xuat, quan tr9ng, can thiet khac theo de nghi cua Chu tich 
UBND thanh ph6. 

2. Cach thirc giai quy6t cong viec cua UBND thanh ph6: 
a) Thao 1u4n va quyet dinh tai phien h9p UBND thanh ph6 thuemg kST 

ho4c bdt thuong. 
b) D6i voi mot s6 van de do yeu cdu cap bach hoc khong nhat thiet phai 

to chirc thao Juan, bieu quyet tai phien h9p UBND thanh pho, Chu tich UBND 
thanh pho quyk dinh viec bieu quyet cua thanh vien UBND bang hinh thirc giri 
phie:u ghi y kien. yan phong HIND & UBND thanh pho giri town bo ho sa va 
Phieu xin y kie'n den tong Thanh vien UBND de xin y hen. 
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c) Quyet,dinh cila tap the Uy ban nhan dan thanh 	dugc thong qua khi 
dugc qua nira tong so thanh vien Uy ban nhan dan bieu quyet tan thanh. 

DOi vai truemg hgp thOng qua bang hinh thirc ldy y kien bang phieu cac 
thanh vien UBND thanh phO: 

Neu van de dugc qua nira so"' thanh vien UBND thanh phO ang ST, Van 
phong HDND & UBND thanh ph8 trinh Chti tich UBND thanh ph6 guy& dinh 
va bao cao UBND thanh pho trong phien h9p gan nhat. 

Neu van de chua dugc qua nira so thanh vien UBND d6ng Si, Van phOng 
HDND & UBND bao cao Chu tich UBND thanh phlo quyet dinh viec dua van de 
ra phien h9p gan nhat cua UBND thanh phO de thao Juan them. 

Khi bieu quyet tai phien h9p ding nhu khi,  dung Phiau ldy,ST kik', 	so 
phieu dong va !chopg dons ST bang nhau thi quyet dinh theo kien ma Chii tich 
UBND thanh pho bieu quyet. 

Dieu 4. Ph#m vi, trach nhiem giai quyet cong viec ciia Chit tich 
UBND thinh pho 

1. Lanh dao va dieu hanh ding viec cua Uy ban nhan dan, cac thanh vien 
Uy ban nhan dan thanh pho; lanh dao, chi dao cac co quan chuyen mon thuOc 
Uy ban nhan dan thanh ph8; giai quyet tat ca cac cong viec thuOc tham quyen 
cila Chu tich UBND quy dinh tai Dieu 57 Luat To chic chinh quyen dia phuang 
va cac quy dinh phap luat khac c6 lien quan. 

2. Chiu trach nhiem ca nhan ve viec thyc hien nhiem vu, quyen han dugc 
giao theo quy dinh cua phap 141; ding cac thanh vien khac cua Uy ban nhan dan 
chiu trach nhiem tap the ye hoat dOng cua Uy ban nhan dan truac HOi &Ong nhan 
dan ding cap, ca quan hanh chinh nha nuot cap ten, truck Nhan dan dia 
phucmg va truac phap 141 

3. Trvc tiep chi dao giai quyet hoac giao Ph6 Chia tich Uy ban nhan dan 
chu tri, ph8i hgp giai quyet,nhimg van de lien quan den nhieu nganh,,tinh vuc 
dia phucmg. Truang hgp can thiet, ChU tich Uy ban nhan dan c6 the thanh lap 
cac to chirc to van de tham muu, gifip Chu tich giai quyet ding viec. 

4. Thay mat Uy ban nhan dan kST guy& dinh cua Uy ban nhan dan; ban 
hanh quyet dinh, chi thi va huang dan, kiem tra viec thi hanh cac van ban do a 
dia phuang. 

5. Phan ding cong tac cho cac Ph6 Chia tich UBND va cac fly vien UBND 
thanh phO, dieu chinh phan cong cong tac cua Chu tich, PhO Chu tich UBND 
thanh pho khi can thiet. Trong truang hgp xet thdy can thiet vi tinh chat quan 
trong, cap bach cua eking viec, Chu tich UBND thanh pho c6 the tivc tiep chi 
dap xir 1ST ding viec da phan cong cho Pho Chi". tich UBND thanh phO. 

6. Uy nhiem mot PhO Chu tich UBND thay mat Chi' tich dieu hanh cong 
viec cua UBND khi Chia tich Uy ban nhan dan yang mat. 

Khi mot PhO Chu tich di yang, Chi" tich UBND thanh phO tivc tier) giai 
quyet hoac phan cong Pho Chit tich khac giai quyet cong viec thay Pho Chu tich 
di yang. 
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Dieu 5. Pharr vi, trach nhilem giai quyet cong viec cim Pho Chii tich 
UBND thanh phi 

1. Pho Chili tich UBND giiip Chu tich UBND thanh ph6 chi dao, xix 15,  
thuong xuyen cac cong viec cu the thuOc cac linh vtrc cong tac dugc phan cong 
phu trach; chi dap va theo dai hog d'Ong cilia cac ph6ng, ban, dan vi dugc phan 
cong phu trach. 

PhO Chu tich UBND thanh ph6 chiu trach nhiem ca than v'e cong tac dm 
minh truac Chu tich UBND, UBND va HDND thanh ph6. 

2. Ph6 Chu tich dugc Chil tich phan cong thay mat Chi' tich giai quye't 
cong viec theo cac nguyen tac sau: 

a) M8i Ph6 Chi' tich dugc Chi' tich phan ding chi dao mot s6 linh wc 
cong tac va theo doi hoat dOng dm mot so phong, co quan thuOc UBND thanh 
phi) tren ca so' moi viec chi giao cho mot Pho Chu tich phu trach; 

b) Trong pham vi linh vtrc dugc giao, Ph6 Chu tich dugc sir clung quy'en 
han dm Chu tich, thay mat Chil tich giai quyet cong viec va chiu trach nhiem 
truerc Chu tich ve nhtmg quyet dinh ciia minh; 

c) Pho Chu tich c6 trach nhiem giai quyk cong viec dugc phan cong; 
truOng hgp cong viec co lien quan den linh we cila,Pho Chu tich khac thi -Ulm 
tiep phoi hgp \Teri Ph6 Chu tich do de giai quyet. Doi vii van de can coy kien 
dm Chil tich hoc giita cac Pho Chii tich con coy kien khac nhau trong qua trinh 
phoi hap thi Ph6 Chu tich dugc giao chiu tri xd VT cong viec do bao cao Chil tich 
quyet dinh. 

, 3. Trong pham vi, linh l vtrc dugc phan cong, Pho Chi.' tich UBND thanh 
pho c6 nhiem vu va quyen han: 

a) Chi dao cac phong, ban, don vi xay dung va to chi.rc thvc hien cac quy 
hoach, ke hoach, Chuang trinh, de an phat trien nganh va linh vIrc theo dung 
duong loi dm Dang, chinh sach, phap luat dm Nha nuot, phii hap vai cac van 
ban chi dao dm cap ten va tinh hinh thuc to ciia thanh pho, bao dam tinh kha 
thi, hieu qua cao. 

b) Kim tra, don d6c cac phong, ban, dan vi, UBND cac xa, phuong thtrc 
hien cac chii tnrang, chinh sach, phap luat dm Nha nuac va nhiem vu thuOc 
pham vi, linh vtrc dugc phan cong phu trach; neu phat hien cac phong, ban, don 
vi, HDND, UBND phuOng, xa ban hanh van ban hoc lam nhimg viec trai vOi 
quy dinh dm phap 1u4t, cac quy dinh dm UBND tinh, UBND thanh pho thi thay 
mat Chil tich UBND thanh ph6 quy6t dinh dinh chi viec thi hanh van ban, ang 
then de xudt vai Chu tich UBND thanh ph6 bien phap xir 15,  theo quy dinh cila 
phap luat. 

c) Giai quy6t cac van a cu the phat sinh hang ngay thuOc linh vtrc,dugc 
phan ding phu trach; nghien ciru phat hien va de xuat nhitng van de ye chiu 
tnrcmg, dinh huong phat trien, co the chinh sach can bo sung, sira &A thuOc linh 
vtrc dugc phan cong, bao cao UBND, Chu tich UBND thanh pho xem xet, quyet 
dinh. 

4 



d) Chdp hanh va thgc hien nhung cong viec khac dugc Chu tich UBND 
thanh phO giao. 

d) Theo dOi, chi dao, hang nam nhan xet, danh gia tinh hinh hoat dOng cua 
cac phong, ban, don vi dugc phan cong phki trach. 

Dieu 6. Phm vi, trach nhiem gifii quyet cong viec cfia cac Uy vien 
UBND thanh phO 

Ngoai nhiem vg, quyk han cua Tnr4:5ng phong, ban, don vi dugc quy dinh 
tai dieu 7 Quy the nay, UST vien UBND thanh pho c6 trach nhiem: 

1. Thgc hien nhiem vu theo Dieu 123 Luat T8 chirc Chinh quyen dia 
phuong nam 2015 va chiu trach nhiem tnrac Chu tich va UBND thanh ph6 ye 
ding viec dugc phan cong; dung thai tham gia giai quyet ding viec chung dia 
UBND thanh pho, ding cac Thanh vien khac cua UBND thanh pho chiu trach 
nhiem tap the v'e hoat dOng cua UBND thanh ph6 truck HDND thanh ph6, truck 
UBND tinh va Chu tich UBND tinh. 

2. Trgc tip chi dao, dieu hanh cac lrnh vgc dugc phan ding; giai quyk 
theo tham quyen va trinh Chu tich, UBND thanh ph6 giai quyet cac de nglii cua 
co quan, don vi thuOc link vgc dirge phan cong. 

3. Nghien dru, tham muu, de xudt va tham gia giai guy& cac cong viec 
cua UBND thanh phlo; ding UBND thanh ph6 quyet dinh cac van de thuOc tham 
quyk quyet dinh cua UBND thanh ph6'. 

4. Tham du day du cac phien h9p cua UBND thanh ph6 va tra loci day 
kip thai cac Phieu lay 5/ kien dirge giri den theo quy dinh tai diem b, khoan 2 
Dieu 3 Quy the nay; y kien tra lai phai ghi ro mot trong cac not dung: dung S.T; 
dong )", nhung c6 bo sung, sua d6i; kh8ng (long ; y kien khac. 

Trong thai gian 03 (ba) ngay lam viec, ke tir ngay nhan dugc Phik ldy 
kien, cac uy vien UBND phai coy kien tra lai (cac Uy vien UBND khong dugc 
giao cap Pho ky tra lai thay); sau thai han neu tren, cac fly vien UBND khong co 

kik thi coi nhu dungy va ding chili trach nhiem vai UBND thanh ph6 ve viec 
do. 

5. Uy vien UBND thanh ph6 khong dugc not va lam trai vai cac quyet 
dinh cua UBND, Chu tich UBND thanh ph6. Truang hgp coy kik khac vai cac 
quyet dinh do thi van phai chdp hanh nhung dugc ti'ep tgc trirgl bay y kien dia 
minh vai UBND, Chia tich UBND thanh pho hoac bao km y kien. 

6. Thgc hien mot s6 nhiem vu khac theo phan cong hoac uy quyen dia 
Chfi tich, Pho Chu tich. 

Dieu 7. Phm vi, trach nhiem gifii quyet cong viec cua TrulYng phong, 
Thfi truirng cac co quan thuOc UBND thanh phO. 

1. Chiu trach nhiem tithe UBND, Chu tich, Pho Chu tich UBND thanh 
ph6 ye viec thkrc hien nhiem vg theo quy dinh tai Dieu 4 Nghi dinh so 
37/2014/ND-CP ngay 05/5/2014 cua Chinh phu va nhimg cong viec thuOc thdm 
quyen dugc quy dinh trong cac van ban phap luat, cac nhiem vu dugc UBND, 
Chu tich, Pho Chu tich UBND thanh ph6 giao. 

5 



2. Chiu su kie'rn,tra, huong dan, chi dao cong tac chuyen men, nghip 
vu cua cac soy, nganh cap tinh. 

3. Chap hanh cac quye't dinh, chi dao cua Chu tich, Pho Chu tich UBND 
thanh pho; truing hop th-krc hiL cham hoac chua thgc hiL dugc phai bao cao 
kip thiYi va neu di 13',  do. 

4. Truing phong, Thu truing cac co quan thuec UBND thanh pho giai 
quy6't cac ding viec sau: 

a) Giai quye't nhung de nghi, phan anh cua cac co quan, to chirc, ca nhan 
lien quan den chirc nang, nhiem vu cua phong, don vi minh; trinh Chia tich 
nhtmg viec vugt tham quyL hoac nhung vi& da ph8i hey nhung chtra coy kien 
thong nhat. 

b) Chu Ong nghien ciru, tham muu trinh UBND, Chu tich UBND thanh 
pho giai quyet cac cong viec thuec tham quyL cua UBND, Chu tich UBND 
thanh pho thuec link vuc minh quan 

c) Tham gia y kien, phoi h9p,voi cac phong, ban chuyen men khac cua 
thanh pho va UBND phuong, xa de xir 15,  cac,  van de thuec tham quyL cua 
phong, ban, phuong, xa do nhung co lien quan den link vcrc minh quan 

Dieu 8. Trach nhiem, ph4m vi giai quyet cong viec ciaa Chanh Van 
phong HDND va UBND thanh phO. 

Ngoai viec thgc hien cac quy dinh tai DiL 7 Quy the nay, Chanh Van 
phong HDND & UBND thanh pho (sau day g9i chung la Chanh Van phong) con 
co trach nhiem sau: 

1. Xay dung chuong trinh, ke hoach cong tac, bao cao so kk, tong k6't 
hoat Ong, bao cao kiem diem cong tac chi dap, dieu hanh cua UBND thanh pho 
va cac bao cao khac cua UBND thanh pho theo sir chi dao cua Chu tich UBND 
thanh pho. 

2. Kim tra, don dec cac co quan chuyen mon, co quan thuec UBND 
thanh pho, UBND cac phuong, xa thuc hiL cac chuong trinh, ke hoach cong tac 
cua UBND thanh pho. 

3. Xay dipg, trinh UBND thanh ph8 thong qua va giup UBND thanh pho 
kiem tra, don doc, tong ket v* thuc hiL Quy the lam vic cfia UBND. Giup , 
UBND, Chu tich UBND chirc thgc hiL Quy che phoi hgp cong tac gifra 
UBND thanh,ph6 voi Thuong trgc Thanh Thuong trirc HDND, Tea nhan 
dan, Vin Kim sat nhan dan, Uy ban Mat tran TO quec V* Nam, cac doan th6' 
nhan dan thanh pho. 

4. Theo doi, nam tinh hinh hoat ding chung cUa UBND, to chuc vies thu 
thap, tong hgp va cung cap thong tin phvc vu chi dao, dieu hanh cua UBND, 
Chu tich, Pho Chu tich UBND thanh pho. 

5. Tham muu cho Chu tich UBND thanh pho to chirc thuc hien Nghi dinh 
so 61/ND-CP cua Thu Wang Chinh phu ve thgchiL co the met dm, met cira 
lien thong trong giai quyet thil,tvc hanh chinh; to chuc be phan tiep nhan, giai 
quyet va tra ket qua theo co the "met dm" cua UBND thanh pho. 
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6. Bao dam cac dieu kien lam viec va to chuc plivc vv cac boat dOng cua 
HDND, Throng tivc HDND thanh phO, UBND, Chu tich va Pho Chu UBND 
thanh phO. 

7. Quan 157 thOng nhat viec ban hanh, ding b6 van ban ciaa HDND, UBND 
va Chu tich UBND thanh phi& 

8. Gial quyet mot so cong viec cu the lchac do CHI tich, Pho Chu tich 
UBND thanh pho giao. 

Dieu 9. Quan he cong tic dm UBND thanh 
1. UBND thanh phos chiu sir chi dao tivc tiep cua UBND tinh, co trach 

nhiem chap hanh m9i van ban cua HDND thanh phO, UBND tinh va Chu tich 
UBND tinh; thgc hien bao cao dinh ky, dOt xuat theo the dO quy dinh hoac theo 
yeu cau dia UBND tinh; dOng thoi chiu sir giam sat dm HDND thanh pho trong 
viec chi dao, dieu hanh thgc hien cac nghi quy6t cua Thanh uy, HDND, duong 
loi chinh sach cua Dang, phap luat cua Nha nu6c. 

2. UBND thanh phO ph& h9p chat the voi Thuimg trirc HDND thanh pho 
trong viec 

de 
bi chuang trinh va not dung lam viec 	h9p HDND, cac 

bao cao, de an cua UBND thanh pho trinh HDND thanh pho; giai quyet cac van 
de nay sink trong qua trinh thgc hien nghi quyet dia HDND thanh pho; giai 
quyet theo tham quyen cac kien nghi. cua HDND, cac Ban dia HDND thanh pho 
va tra lei chat van dm dai bieu HDND thanh phO. 

3. Phi hop chat the vari LTy ban Mat tran TO quoc Viet Nam va cac doan 
the nhan dan ding cap cham lo, bao ve lgi ich chinh clang cua nhan dan; tuyen 
truyen, giao dvc, van dOng nhan dan tham gia xay dung, ding co chinh quyen 
yang manh, tir gide thgc hien cac chu trucmg, duemg 16i cua Dang, chinh sach va 
phap luat cua Nha nuac. UBND thanh phO có trach nhiem tao dieu kien de Uy 
ban Mat tan TO quoc Viet Nam va cac doan the nhan dan ding cap hoan thanh 
tot chirc nang, nhiem vv; xem xet, giai guy& theo tham quyen cac kien nghi cua 
Uy ban Mat trap TO quoc Viet Nam va cac doan the nhan dan ding cap. 

4. Ph& h9p voi Vien Kiem sat nhan dan, Toa an nhan dan thanh pH') trong 
viec dau tranh phOng, chong toi pham va cac hanh vi vi pham phap luat; bao 
dam thi hanh phap 141, gift vi mg ky cucmg, IcSi luat hanh chinh va to chirc viec 
tuyen truyen, giao dvc phap luat tai dia phucmg. 

Chuang III 
CHVONG TRINH CONG TAC CUA UBND THANH PHO 

Dieu 10. Cac loaf Chuang trinh cong tic 
Chuang trinh cong tac bao Om: Chuang trinh ding tac ram, thong cua 

UBND, Chu tich UBND thanh ph6; lich cong tac tu'an cua CHI tich UBND va 
cac Ph6 CHI tich UBND thanh ph6. 

1. NOi dung dua vao chiming trinh cong tac nam cua UBND thanh pho, 
Chu tich UBND thanh ph6 bao g6•rn: 
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a) Nhang van de thu9c tham quyen UBND thanh ph6 quyk dinh tap the 
theo quy dinh cua phap luat. 

b) Cac van de can trinh UBND tinh, Chu tich UBND tinh, Thanh fiy, Ban 
Thuong vv Thanh uy, HDND thanh ph& 

c) Cac de an, du an, van de thu9c tham quyen quyk dinh, phe duyk cua 
Chu tich UBND thanh pho lien quan den chi' trucmg mai, ca che, chinh sach. 

d) Van de quan trong Ichac theo chi dao cua Chu tich UBND thanh ph& 
2. Chuang trinh ding tac thang bao g6m: not dung phien hop thuong lcST 

cua UBND thanh pho va cac chuang trinh, de an trong danh mvc cac de an nam; 
cac van de trinh UBND, ChU tich UBND thanh ph8 trong thang. 

3. Lich cong tac tuan cua Chit tich UBND va cac Pho Chu tich UBND 
thanh pho bao gom: cac hoat d9ng cda Chu tich UBND va cac Pho Chu tich 
UBND thanh pho theo tong ngay trong tuan. 

Dieu 11. Trinh tw xay dung Chuang trinh ding tic ciia UBND thinh 
phi) 

1. Xay dung chuang trinh &Ong tac nam. 
a) Cham nhdt vao ngay 31/10 hang nam, cac phong, ban, dan vi chuyen 

mon thu9c UBND thanh ph8,UBND cac phuang, xa. (neu ca xuat) phai gui 
danh mvc cac chuang trinh, , an can trinh UBND thanh pho trong nam tai. Cac 
de an clang 147 dua vao Chuang trinh cong tac cua UBND thanh pho phai neu ro 
dinh huang not dung, pham vi dieu chinh, ca quan chu tri, ca quan phoi h9p, ca 
quan tham dinh, cap quyet dinh va du kien hinh thuc van ban can ban hanh. 

b) Tren ca sec nhang yeu cau, nhiem vu cua UBND thanh ph6 va danh 
mvc de an clang 147 dia cac phong, ban, don vi, UBND phuang, xa, Van phong 
HDND va UBND thanh pho du thao chuang trinh ding tac nam sau cua UBND 
thanh ph6 trinh xin y kien Chu tich UBND, cac Pho Chu tich UBND thanh ph6 
xem xet, cho y kien truoc khi trinh UBND thanh ph6 thong qua vao phien hop 
UBND thang 12. 

c) Trong thin han lchong qua 10 ngay lam viec,  ice tit ngay UBND thanh 
pho thong qua, Van phong HDND — UBND thanh pho hoan chinh chuang trinh 
cong tac nam, trinh Chu tich UBND thanh pho ,k)",  ban hanh, 	cac thanh vien 
UBND va cac ca quan, to chirc có lien quan biet, thvc hien. 

2. Chain nhat vao ngay 20 ciia thang truac, can cir Chuang trinh cong tac 
nam cua UBND thanh ph8 va nhang van de phat sinh mai theo chi dao cua 
Thanh Ay, HDND, Chu tich UBND, cac Pho Chu tich UBND thanh ph6 va d• 
nghi cua cac phong, ban, dan vi, UBND xa, phuong, Van phong HDND va 
UBND thanh pho tong hap, xay dung du thao chuang trinh cong tac thang cua 
UBND thanh pho, trinh Chia. tich UBND thanh pho quyet dinh va gui cho cac 
Thanh vien UBND thanh ph6, cac ca quan lien quan bik; clung thai, du thao 
phan cong Chu tich, cac Pho Chu tich UBND thanh ph6 chi dao, don d6c viec 
thvc hien Chuang trinh cong tac cua UBND, Chu tich UBND thanh pho. 

3. Vao thir 6 hang tuan, can cu chuang trinh ding tac thang va chi dao cua 
Chia tich UBND, cac Pho Chu tich UBND thanh ph6, Van phong HDND va 
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UBND thanh ph6 du thao lich ding tac tuan cua Chit tich UBND, cac Pho Chu 
tich UBND thanh ph6, trinh Chit'  tich UBND thanh ph6 quye't dinh va thong bao 
cho cac ca quan lien quan biet di:am nhat vao sang thir 2 tuan sau. 

4. Van phong HDND va UBND thanh ph6 phai thuong xuyen phi hop 
voi Van phong Thanh uST de xay dung chuong trinh cong tac cua UBND, Chit 
tich UBND thanh pho, lich cong tac tuan cua Chit tich UBND va cac Pho Chit 
tich UBND thanh ph6 dam bao khoa hoc, hop 11/, hieu qua, d6ng b6, tranh ch6ng 
cheo. 

Dieu 12. Theo doi, dinh gii 1(6'4 qui thiyc hieu chtrung trinh cong tic 
1. Dinh kS,  thang, ,q1.41, 6 thang va nam, teen co. so cac chuong trinh cong 

tac cita UBND thanh pho dugc phe duyet, Co quan chuyen mon, co quan thu6c 
UBND thanh pho va UBND phuang, xa c6 tacit nhiem ra soat, kiem diem ket 
qua thiyc hien phan cong viec cua don vi,minh, thong bao voi Van phong HDND 
& UBND thanh pho ket qua xir cac de an, ding viec do co quan minh chit tri; 
cac de an, cling viec con ton dong, huong xir ly tiep theo va nhfing kien nghi 
dieu chinh, b8 sung van ban, de an vao chuong trinh cong tac kST t6i cua UBND 
thanh ph6. 

2. Van ,phong c6 trach nhiem tong hop, trinh Chit tich UBND thanh ph6 
quyet dinh diet' chinh, bo sung vao chuong trinh ding tac, phi' hop yeti yeu cau 
chi dao dieu hanh cua UBND thanh ph6; dinh lcS,  6 thang va nam bao cao UBND 
thanh ph6 ket qua thiyc hien chuong trinh cong tac Chung cua UBND thanh ph6. 

Dieu 13. Chuan bi cac d an trong chircrng trinh cong tic 
, 1. Can cu Chuang trinh cong tac nam 	UBND, Chit tich UBND thanh 

pho, Truemg cac phong, ban, don vi chit tri de an phai Chu d6ng to chirc 14p ke 
hoach xay diyng de an giri cac co,  quan ph8i hop va Van ph6ng HDND va 
UBND thanh pho de theo 	don doc, bao dam tien do thvc hien. 

Truang hop don vi chit a an mu6n thay d6i yeu eau, pham vi giai quye't 
van de dm de an ho4c thOi han trinh thi phai bao cao chant nhat vao ngay 20 cila 
thang truck thang trinh va phai duot sly ang 3'T dm Chit tich UBND thanh pho. 

2. Don vi chit tri xay chyng a an chiu trach nhiem chuki bi toan b6 not 
dung va ho,  so de an, lay kien 	cac phOng, ban, don vi c6 lien quan (bang 
hinh thirc t8 chirc hop hoac giri ho so xin 5/-  kien) de hoan chinh du thao de an. 
Truerng hop lay 3",  kien bang van ban, trong thoi han 5 ngay lam viec, ke tir ngay 
nh4r1 ducfc de ,nghi, ca ,quan tham gia kien phai c6,  van ban tra 	neu ro 
nhting diem gong diem khong dong )"/, kien 	ve viec bo sung, sua dOi. 
Truong hop lay y kien th8ng qua h9p, nhims y kien thao 1u4n tai cu6c h9p phai 
ghi thanh bien ban, c6 chit ky cua cac dai bieu tham gia. 

3. Ch4m nhk vao ngay 10 dm thang phai trinh de theo chuong trinh 
cong tac, don vi chit tri an phai bao cao not dung de an kern theo y kien cua 
cac don vi lien quan voi Chit tich UBND hoac Ph6 Chu tich UBND thanh ph6 
phv trach linh vkrc de xem xet, cho y kie'n, quyet dinh viec trinh ho4c chua trinh 
ra h6i nghi. UBND thanh ph6. 
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4. Chanh Van phong HDND va UBND thanh phi c6 trach nh*n theo 
doi, don d6c viec xay dung va to chuc thvc hin a an, dinh kST hang quy bac) 
cao tinh hinh viec xay dung, trinh thong qua, to chirc thvc hi'n de an voi Chu 
tich, Pho Chu tich UBND thanh ph6. 

Chuang IV 
CACH THeC, THU TUC, TRINH GIAI QUYET CAC CONG VItC 

THUtiNG XUYEN CUA CHU TICH UBND, PHO CHU TICH UBND 
THANH PHO 

Dieu 14. Trinh ty xir 1ST van ban den ciia UBND thanh phe 
a) Cac,van ban dugc an UBND thanh ph6 qua b6 ph4n Van thu au 

dugc danh so, vao so cong van den, 14p phi6u xlr qua phan mem theo doi 
nhi*n vu TD Office ho4c ban giAy , theo doi (trir cac bi thu gixi dich danh va 
giri cho cac phong chuyen mon). qium nhat vao 14 gio• hang ngay, b0 phA'n van 
thu phai chuyen tat ca ding van den trong ngay qua phan mem theo &Si nh*n 
vu TD Office hoc ban giAy cho Chanh Van phong HDND va UBND de xir 1ST. 

b) Chanh Van phong HDND va UBND thanh ph6 IA dau m6i xir 1ST cac 
van ban an cua UBND thanh ph6 Sam Son. 

, Can cu vao cac quy dinh NT&' pham vi, trach nhirn dugc quy dinh tai quy 
the nay va quyk dinh phan cong nhiem vu cila Chia tich, cac Pho Chu tich va 
Thanh vien UBND thanh ph6; sau khi tiep nhAn van ban den qua phan mem theo 
doi nhi4n vu TD Office hoc ban giay„, ch4m nhAt vao 16 gier hang ngay Chanh 
van phong HDND va UBND thanh pho phai phan loai, xir 1ST va chuyen cho Chu 
tich, cac Pho Chu tich UBND thanh pho xir 1ST theo linh virc dal dugc phan cong 
phu trach (trir truemg hop doi vgi cac van ban thu6c link vi,rc cua Pho Chu tich 
UBND dugc phan cong nhung c6 tinh chAt nhay cam, bite xuc hoc gAp rut ye 
thin gian thi Chanh Van phong chuyen xin y kien chi dao cua Chu tich UBND 
thanh ph6). 

c) Sau khi nh4n dugc van ban do Chanh Van phong HDND va UBND 
chuyen an (k6' ca van ban dugc chuy6'n bang he th6ng TD Office va ban giAy), 
chlam nhAt vao 09h sang ngay horn sau Chia tich, Pho Chfi tich UBND thanh ph6 
xir 1ST xong va chuyen lai van thu (de;i vgi ban giAy) de chuyen cho cac phong 
chuyen mon. 

Chil tich, PhO Chu tich UBND khi xir 1ST van ban can ghi ro chuyL cho 
phong, ban nao chn tri, phong ban nao phoi hgp (neu cong v* lien quan den 
nhieu phong, ban); ngay, gier chuyen; then han hoan thanh va bao cao ket qua. 

d) Sau khi nhA'n lai ban giAy da xir 1ST cna Chu tich, cac Pho Chia tich 
UBND, Van thu ghi so don vi dugc giao giai quyk, thai han giai quyk, chuyen 
cho cac phong chuyen mon chAm nha't vao 10 gier ding ngay de tham mtru giai 
quyet theo quy dinh. 
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e) Cac van ban khan, boa t6c hoac can chi dao giai quy& ngay, Chanh van 
ph6ng HDND va UBND xin 3"/ ki6n ChU tich UBND thanh ph6 de xir 13'r kip thari. 

0 Dinh kSr vao sang thir 2 hang tudn, Chanh Van phong HDND va UBND 
thanh ph6 bao cao Chu tich UBND thanh ph6 tai Hei nghi giao ban Chu tich, 
cac Pho Chu tich UBND vies thvc hien hru trinh xir 13% van ban d6n, danh mvc 
cac cong vies &lac giao cho cac phong ban chuyen mon, thei han giai quyet de 
Met va chi dao cac Pho Chu tich phu trach. 

Dieu 15. Cach thIrc giai quyet ding viec ctia Chit tich, Ph6 Chit tich 
UBND thinh phe. 

1. Xir 13'T congvic tren ca sal h6 sa, tai lieu, to trinh cua dan vi trinh va 
Phieu trinh giai quyet cong vi& theo mau Van phong HDND va UBND thanh 
pho. 

2. H9p voi cac phong, ban, dan vi lien quan (hoac uSr quy'n mot Trueng 
phong, ban chil tri h9p va bao cao lai) de giai quyet cong 

3. Lam vi'c vai soy, nganh cap tinh, phong, ban, don vi va UBND pluzeng, 
xa; di kiem tra tinh hinh va trvc tiep giai quyet cong viec tai Ca se. 

4. Khi can thi6t,‘  thanh lap cac to van giup chi dao mot s6 	vv 
quan trong hoac van de lien quan den nhieu phong, ban, phueng, 	cac to to 
van to giai the sau khi hoan thanh nhi'm vv. 

5. Cac Pho Chu tich chin trach nh*n truck Chu tich UBND thanh ph6 v&• 
cong viec dtrac giao phi trach. Trueng h9p thueng xuyen chain tien d6 hoac 
khong chi dao hoan thanh cong viec &rev phan cong hoac UBND, Chu tich 
UBND thanh ph6 giao (vi 17 do chil quan) Chu tich UBND thanh ph6 c6 the

,

dieu chuyen cong viec cho Pho Chu tich khac va yeu cau Van phong HDND va. 
UBND thanh pho tong h9p, bao cao tai phien h9p thueng kST UBND thanh ph6. 

Dieu 16. Thu ttic giri van ban, he so giai quyet ding viO 
1. Tdt ca cac van ban, h6 sa trinh UBND, Chu tich UBND thanh ph6 phai 

&me vao so van thu cua UBND thanh ph6. Van phong HDND va UBND thanh 
pho to chirc lap danh mvc van ban, h6 sa theo van de, not dung ca quan trinh, 
can b6 xir 13'r, de theo doi, don doc qua trinh 

2. Cac van ban dm phong, ban, don vi trvc thu6c UBND thanh ph6, 
UBND phueng, xa, cac to chirc giri UBND, Chu tich UBND thanh ph6 (trir 
nhimg van ban trinh giai quy6t cong vi'& thueng xuyen, cac bao cao nhanh, bao 
cao dinh kSr hang tuan, thang) phai,  do cap Trueng va dung dau dung tham 
quyen (Trueng h9p cap tnrong di yang phai c6 gia'y uSr quyen cho cap Pho 1(3') 

3. Tnreng hap not dung trinh c6 lien quan den chdc nang cua cac ca quan 
khac, trong ho so trinh phai coy kien bang van ban dm cac ca quan lien quan. 
Neu da c6 van ban lay y kien nhung ca quan dugc hoi 3'r kien chua tra loi, trong 
ho so,  trinh phai bao cao re' danh sach cac ca quan chua tra 

4. Cac van ban trinh giai quy6t cong viec phai la ban,  chinh va chi gin met 
ban cho UBND hoac Chi) tich UBND thanh ph6 theo tham quyen giai quyet. 
Neu can gui den cac ca quan c6 lien quan de bao cao hoac phoi h9p thi chi ghi 
ten ca quan do & phan nai nhan van ban. 
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Dieu 17. Tiep nh4n va hoan chinh 	trinh 
1. Van phong HDND va UBND thanh ph6 chi tip nhan trinh Chu tich, 

Pho Chu tich UBND thanh pho nhang de an, cong viec thu6c pham vi va tham 
quyen giai quyet cUa UBND hoac Chu tich UBND thanh pho. 

2. Khi nhan dugc h6,  so trinh 	cac phong, ban, dcm vi, Van phong 
HDND va UBND thanh pho có trach nhiem tham tra d6c lap ho so va lap Phieu 
trinh giai quyet cong viec, trinh Chu tich hoac Pho Chia tich UBND thanh pho 
theo linh vl,rc phap cong phv trach. 

a) Thdrn tra ve mat thil tvc: nL 116 so trinh khong dung quy dinh, trong 
01 ngay lam viec, ke tir ngay nhan dugc ho so.  trinh, Chanh Van phong HDND 
va UBND thanh ph6 tra lai ho so va yeu cau Thu truong co quan trinh b6 sung 
du ho so theo quy dinh; 

b) Thdrn tra ve the thirc, hinh thdc van ban di,r thao: nL the thdc, hinh 
thirc van ban klyong phu hop, chua dung quy dinh, Van phong HDND va 
UBND thanh pho phoi hgp viii don vi chu tri du thao hoan chinh lai; 

c) Thdm tra ve not dung va tinh th6ng that, hop phap cua van ban: Van 
phong HDND va UBND thanh pho coy kien tham tra d6c lap ve not dung, tinh 
thong nhat, hop phap cna van ban; dung thOi ph6i hgp voi co quan soan thao 
chinh sira nhang not dung khong dung, khong phu hgp trong van ban du thao 
tnrac khi trinh Chu tich UBND thanh ph6 hoac Pho Chu tich UBND thanh ph6. 
Truang hop khong thong nhat dugc voi co quan son thao, Van phong HDND 
va UBND thanh pho dugc bao luu y kien va trinh bay ro trong Phieu trinh, trinh 
Chu tich UBND thanh ph6 hoac Pho Chu tich UBND thanh ph6 quyet dinh, 
khong trirc tiep sira chtta vao du thao van ban cila co quan trinh. 

3. Thai gian Van phong HDND va UBND thanh ph6 hoan thanh ding 
viec thdm tra, trinh Chu tich UBND thanh ph6 hoac Pho Chu tich UBND thanh 
pho khong qua 01 ngay lam viec, ke tir khi nhan dugc day du h6 so. 

L'anh dao Van phong thdm dinh van ban cila cac phong, ban, don vi do 
Chanh Van phong HDND va UBND thanh ph6 phap cong. 

Dieu 18. Xir ly hO so' trinh va thong bao ket qua 
1. Cham nhdt sau 02 ngay lam viec, Ice tir ngay Van phong HDND va 

UBND trinh (trir then gian Lath dao di ding tac va yang mat a co quan tir 02 
ngay tra len), Chi' tich UBND hoac Pho Chu tich UBND thanh pho phai phe 
duyet (1(5,  van ban) hoac coy kiL vao PhiL trinh va chuyen lai Van phong 
HDND va UBND thanh pho. Y kien tra 16i trong Phieu trinh phai neu ro yeu cau 
bo sung, sua chtta,..1(3',  va ghi r6 tiled gian (ngay, thang) tra 

2. DOI vai cac not dung trinh IA cac de an, du thao van ban quy pham phap 
luat va nhang van de phdc tap, Chu tich, PhO Chu tich UBND thanh pho co the 
yeu cau don vi trinh va don vi lien quan trinh bay them truck khi quyet dinh. 
Van phong HDND va UBND thanh pho co trach nhiem thong bao cho cac don 
vi chuan bi not dung va sap xep lich h9p. 

3. Trong then han 02 ngay lam viec, 1(6 tir khi coy kiL chi dao cua Chia 
tich hoac Pho Chu tich UBND thanh phoc, Van phong HDND va UBND thanh 
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phi thong bao cho Thu truong don vi trinh. 
Truong hop phai sown thao lai van ban, Thu truong co quan trinh phai 

thgc hien de trinh Chu tich hoac Ph6 Chit tich UBND thanh pho trong thoi gian 
chAm nhAt sau 03 ngay ke tix ngay nhan lai van ban. 

Truong hgp du thao van ban dugc UBND thanh phi, Chit tich hoac Pho 
Chit tich UBND thanh ph6 thong qua, trong yang 03 ngay lam viec, Van ph6ng 
HDND va UBND thanh pH') phoi hgp voi co quan trinh hoan chinh cac not 
dung can thiet cle trinh Chit tich UBND thanh pho hoac Pho chit tich UBND 
thanh ph614r ban hanh. 

4. Trong wing 03 ngay lam viec, ke tir khi nhAn ducyc dAy du ho so dm co 
quan trinh, neu Chu tich hoac Pho Chit tich UBND thanh phO chua coy kien thi 
Van phong HDND va UBND thanh ph6 phai xin y kien chi dao dm Chit tich 
hoac Pho Chit tich UBND thanh pho de thong bao cho don vi trinh biet ro V/ do. 

Dieu 19. Quy dinh ve viec .14,  van ban 
1. Chit tich UBND thanh ph6: 
a) Thay mat tap the UBND 14/ cac van ban ve nhang van cle thuOc thAm 

quyen quyet dinh cua tap the UBND thanh pho. 
b) Ky cac van ban thuOc thAm quyen cua Chia tich UBND thanh ph& cac 

va ban chi dao, giai guy& cac ding viec thuOc linh vvc Chit tich UBND thanh 
pho truc tiep phv trach. 

c) Quyet dinh dinh chi viec thi hanh hoAc bai be) van ban trai phap luAt cua 
co quan chuyen mon thuOc Uy ban nhan dan thanh phO va van ban trai phap luAt 
cua Uy ban nhan dan, Chit tich Uy ban nhan dan cap phuong, xa. Dinh chi viec 
thi hanh van ban trai phap luAt cua Hoi clong nhan dan cap pinning, xa, bao cao 
UBND thanh pH') de de nghi HOi &Ong nhan dan thanh pho bai bo. 

d) Cac van ban d giai guy& nhfing van d quan trong, can thiet khac theo 
tham quyen. 

e) Cac van ban bao cao Tinh Ay, HDND, UBND tinh, Ban Tinning vv 
Thanh uy, Thuong truc Thanh 

2. Pho Chu tich UBND thanh ph6 1c)"T thay Chit'  tich UBND thanh ph6 cac 
van ban thuOc thAm quyen cua Chu tich UBND thanh pho dOi voi linh vuc dugc 
phan cong ,phv trach bao gom: cac van ban 	so', nganh cap tinh, cac van ban 
chi dao, dieu hanh cac phong, ban, don vi va UBND cac xa, phtr6ng, Thay mat 
tap the UBND, ky thay ChU tich UBND thanh ph6 cac van ban thuOc thAm 
quyen cua UBND thanh phi cliff voi linh vvc dugc phan cong phki trach khi 
dugc Chu tich phan cong. Trueng hop Pho Chu tich di yang, Chu tich ky hoac 
chi dinh Pho Chia tich khac 1(57 van ban thug' c linh vgc dugc phan cong cua Ph6 
Chu tich di yang. 

3. Chanh Van phong HDND va UBND thanh phO dugc 141 thira lenh Chit 
tich UBND thanh pho cac van ban sau: 

a) GiAy mai h9p, thong bao ket luAn cua Chu tich hoac Ph6 Chit tich 
UBND thanh pho tai cac cuOc h9p cua UBND thanh pho, cuOc hop, bu6si lam 

13 



vie‘c do Chi' tich hoac Pho Chu tich UBND thanh ph6 chn tri; 
b) Van ban thong bao y  kin va ke't qua xir ly cac cong vie& cu the dm Chu 

tich holac Ph6 Chu tich UBND thanh ph6 cle cac co quan lien quan bik va thvc 
hiL; 

c) Cac van ban khac theo yeu c'au cua Chu tich UBND thanh ph6; 
d) Chanh Van phong HDND va UBND thanh ph6 c6 the uS,  quye‘n cho 

Pho Chanh Van phong HDND va UBND thanh ph6 ky thay cac van ban quy 
dinh tai khoan 3 Dieu nay. 

Dieu 20. Phat hanh, cong be; cac van ban cua UBND, Chu tich UBND 
thanh phO 

1. Van phong HDND va UBND thanh ph6,chiu trach nhie'rn phat hanh cac 
van ban cua UBND, Chu tich UBND thanh pho trong theri gian 'thong qua 01 
ngay lam viec, ke tir ngay van ban dugs 14P, bao dam dung dia chi theo nhu noi 
nh4n, dung thu tvc. 

2. Cac,van,ban 	UBND, Chu tich UBND thanh ph6 ban hanh c6 lien 
quan tivc tiep den giai,quyet quyen lgi va nghia 	ctila cong dan phai chicle 
thong bat) hoac niem yet ding khai tai tru so. cac co. quan c6 trach nhie'm giai 
quyet. 
, 3. Cac van ban quy pham phap luat 	UBND thanh ph6 phai clang tren 

cong thong tin clien to cua thanh ph& 
Dieu 21. Kiem tra va xirlSrvan ban quy pham phap lulat 
Phong Tu phap la clau m6i giup UBND thanh ph6: 
1. Till:1.c hiL cong tac to kie'm tra van ban quy pham phap 1u4t do UBND 

thanh ph6 ban hanh; phat hiL nhang quy dinh trai phap luat, mau than, chtmg 
cheo hoac khong con phu hgp voi tinh hinh thvc to de kiL nghi UBND thanh 
ph6 kip thed sira d6i, bo sung, thay the holac bai bo van ban do. 

2. Kim tra van ban quy pham phap luat  do HDND va UBND cap phuemg 
xa ban hanh va de xudt xir ly cac van ban trai phap lulat theo quy dinh cua phap 
luat. 

Chirang V 
PHIEN HQP UBND THANH PHO VA CAC CUQC HQP CUA 

CHiJ TICH UBND, PHO CHU TICH UBND THANH PHO 

Dieu 22. Phien hop IJBND thanh pho 
1. UBND thanh ph6 h9p thuOng kST m6i thang mot lan. Tai phien hgp 

thuong kST, Chanh Van phOng HDND va UBND c6 trach nhiLl bao ca.() tinh 
hinh kinh to - xa h6i hang thang, quy, 6 thang, 9 thang va Ca nam; tai phien h9p 
thuOng V. dm thang cuoi quy, Truamg phong N6i vu bao cao tinh hinh thgc hiL 
cai,  each hanh chinh; thIrc hie'n k.ST luat, kS,  cucmg hanh chinh tai UBND thanh 
phO ,va cac phueng, xa. Nhiing not dung khac do Chu tich UBND thanh ph6 
quyet dinh. 

2. UBND thanh ph6 hop bdt thuOng trong cac truOng hgp sau: 
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a) Do Chia tich Ay ban nhan dan thanh ph6 quy6t dinh. 
b) Theo yeu cdu cua Chu tich UBND tinh. 
c) Theo yeu cdu dm it nhdt mot phAn ba tong s8 Thanh vien UBND thanh 

pho. 
3. Chu tich UBND thanh phO chu tga phien h9p UBND, bao dam th‘rc 

kien chucmg trinh phien h9p va nhang quy dinh ve phien h9p. Khi Chia tich 
UBND thanh pho yang mg, phan cong mot Pho Chia tich chu t9a phien h9p. 

Dieu 23. Chuan bi phien hop UBND thanh phO 
1. Chu tich UBND thanh pho quy6t dinh cu the ngay h9p, chuang trinh, 

not dung phien h9p. 
2. Van phong HDND va UBND thanh ph8 có nhiem vu: 
a) Thdm tra cac not dung, 6 an trinh ra phien h9p. 
b) Du kin not dung, chuang trinh, theri gian, thanh phAn tham du h9p, 

trinh Chu tich UBND thanh ph8 quy6t dinh. 
c) Giri gidy meri, chuang trinh va cac tai lieu trinh tai phien h9p d6n cac 

thanh vien UBND thanh pho va dai bi6u dugc meri tham du phien hop cham nhat 
la 03 ngay lam vic tnrerc ngay bat dau,  phien h9p thuiyng va chaff' nhat la 01 
ngay truac ngay bat du phien h9p bat thuang. 

d) Truong hop thay doi ngay, dia diem h9p, Van phOng HDND va UBND 
thanh phO thong bao cho Thanh vier' UBND thanh phod va cac dai biL dugc mai 
h9p it nhdt 01 ngay, truck ngay phien hop bat du. 

Dieu 24. Thanh phan dir phien hop UBND thanh phO 
1. Thanh vien UBND thanh phio có trach nhiem tham du day du cac phien 

h9p UBND, ne'u yang mat phai bao cao va phai dugc ChU tich UBND thanh pho 
deg y. Thanh vien UBND thanh ph8 di5ng thoi la Tiyang phong chuyen mon 
có the uy nhiem cap pho cua minh di du h9p thay neu dugc Chia tich UBND 
thanh ph8 dong y va phai chiu trach nhiem ye y kien cua ngueri minh uy nh*n 
phat 'Dieu trong phien h9p. 

2. Phien h9p UBND thanh ph8 chi dugc tien hanh khi có it nhdt 2/3 tong 
so Thanh vien cua UBND thanh ph8 tham 

3. Khach mei tham du phien h9p UBND thanh ph8: Dai dien Thuong trvc 
Thanh ,fly; 	Thuiyng tivc HDND thanh pho'; Chu tich y ban Mat tan 
To quoc Vi't Nam thanh pho Sam ,San va Tnrang cac down the thanh pho; dai 
din cac Ban cila HDND thanh pho; Van phong Thanh 	Truang cac phong, 
ban, don vi trvc thuOc UBND thanh pho. 

4. Chanh an Tea an nhan dan, Vin truerng Vin kiem sat nhan dan thanh 
phO, cac ca quan, don vi cep lien quan, Chu tich UBND phuang, xa dugc mei 
tham du phien hop UBND thanh pho khi ban ve cac van de có lien quan. 

5. DO bie'u khong phai la Thanh vien UBND thanh ph6 dugc phat 
kie'n nhung khong dugc Neu quyet. 

Dieu 25. Trinh tur phien hop UBND thanh ph6 
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1. Chanh Van phong HDND va UBND thanh ph8 thong bao not dung 
va du kien chuung trinh phien h9p; bao cao so Thanh vien UBND c6 mat, yang 
mat, nhang nguoi du hgp thay va dai bieu dugc mei tham du. 

2. ChA t9a di8u khi8n phien h9p. 
3. UBND thanh phO thao luan timg not dung, d8 an theo trinh tu: 
a) Dan vi chA tri not dung, a an true tip trinh bay torn tit de an va 

nljitng van de can xin y kien UBND, de xuat,nhi-mg van UBND thanh pho 
can thong qua, bieu quyet, thoi gian trinh bay toi da kheng qua 15 phut. 

,b) Cac Thanh vien UBND thanh ph8 va dai bi8u 	phat bi8u ki8n, 
kien can neu ro tan thanh hay khong tan thanh timg diem, mvc cu the va d8 nghi 
sira doi, be sung kern theo. ThUi gian mot lan phat bieu khong qua 10 phAt. 

c) Dan vi chu tri not dung, d8 an phat bi8u y ki8n tip thu, giai trinh va 
tra lei lam re' nhimg cau hoi cua cac dai bieu du h0i nghi. 

d) Chu tich UBND thanh ph'6 k8t luan v8 not dung, a an, d8 nghi UBND 
bieu ctuyet timg not dung bang hinh thirc gia tay hoac bo phieu kin; truang hgp 
van de thao luan chua du ro, Chu tich UBND de nghi UBND thanh pho chua 
bi8u quyet va y8u cAu chil de an chuan bi them. 

Cac not dung dugc thong qua khi c6 qua nira s8 Thanh vien UBND bi8u 
quyet tan thanh. Trong trueng h9p so thanh vien tan thanh va khong tan thanh 
ngang nhau thi quyet dinh theo y kien bieu quyet cua Chu tich UBND thanh 
pho. 

d) Chu tga phat bi8u ket thAc phien h9p. 
Dieu 26. Bien ban va thong bao ket lu;an cua Chu toa phien hop 

UBND thanh phO 
1. Bien ban phien h9p phai th8 hie'n r'6 thanh phAn, trinh tu, din bi8n 

phien h9p, 
day 

sach cac Thanh vien UBND thanh 	va dai,bi8u phat bi8u y
kien, ghi day ket luan 	Chu toa ve timg not dung, cac ket qua bieu quyet 
(khi can thiet c6 the ghi am). 

Chanh Van phong HDND va UBND thanh ph16 to chirc viec ghi bien ban 
yak-5i bien ban phien h9p. 

2. Bien ban phi8n h9p va cac tai li8u luu hanh trong phien hop dugc lap 
thanh ho so dua vao luu tit 

3. Cham nhAt 03 ngay lam viec sau moi phien h9p, Chanh Van phong 
HDND va UBND thanh ph8 co trach nhie‘m thong bao kip tiled ket luan cua chu 
t9a phien h9p giri cac Thanh vien UBND thanh pho; cac phong, ban, don vi true 
thu0c; Van phong Thanh Ay; Thueyng true UBMTTQ va cac down the thanh pho; 
UBND cac phueng xa; cac dun vi c6 lien quan . 

Dieu 27. TO chirc cac buOi hop, lam viec ciia CHI tich, Pho ChU tich 
UBND thanh phO de xir 157 cong viec: 

1. H9p xir 1)",  cong viec thuong xuyen cua Chu tich, Ph6 Chia tich UBND 
thanh pho. 
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a) Chu tich UBND ho4c Pho Chid tich UBND thanh ph6 	dOng t6 chirc 
hgp vai cac phong, ban, don vi de thao ludn, th6ng nhat y kien ye cac de an, van 
de trinh ra hOi nghi UBND thanh pho va giai quyet cac cong viec thuang xuyen. 
Khi can thiet, Chu tich UBND hoac Pho Chu tich UBND thanh ph6 dugc phan 
cong chi dao chuan bi de an mad Chu tich UBND (trong truong hgp Ph6 Chu 
tich UBND thanh ph6 dugc phan cong chi dao chuan bi,  de an) hoac PhO Chu
tich UBND khac tham du hOi nghi de ding thao luan, thong nhat y kien ve cac 
de an. 

b) Viec to chat cuOc hgp cua Chu tich UBND, Ph6 Chu tich UBND thanh 
ph6 dugc thuc hien theo trinh to sau: 

- Teen co so' de nghi cua cac phong, ban, don vi, phuOng, xa ho4c chi dao 
cua Chir ,tich, Pho chit tich UBND thanh ph6, Van phOng HDND va UBND 
thanh pho du kien nOi dung, thanh phan, thoi,gian va dia. diem to chi:re hop trinh 
Chu tich hoac Ph6 	tich UBND thanh pho chu tri quyet dinh; thong bao cho 
cac co quan lien quan chuan bi not dung trinh bay tai cuOc h9p. 

- Sau khi dugc Chu tich hoac Pho Chu tich UBND thanh ph6 dong Y, Van 
phOng HDND va UBND thanh pho gixi gidy mOi cong tai lieu h9p den cac thanh 
phan dugc mot chuan bi dia diem va cac dieu kien phuc vu cuOc h9p; ghi bien 
ban cuOc h9p; ch4m 'that 02 ngay lam viec sau cuOc hgp ra thong bao ket luan 
cua Chu tich ho4c Pho Chu tich UBND thanh ph6 chit tri cuOc h9p. 

- Co quan dugc phan cong chuan bi not dung hop c6 trach nhiem: chuan 
bi kip thoi,‘  day du tai lieu h9p theo thong bao cua Van phong; chuan bi kienkien
giai trinh ye cac van de lien quan den not dung bao ca.°, sau cuOc h9p, phoi hgp 
voi Van phong HDND va UBND thanh pho de hoan chinh cac not dung da 
th6ng nhat. 

- Ca quan, to chuc, ca nhan dugc mei h9p, c6 trach nhiem den du dung 
thanh phan va phat bieu y kien ve nhimg van de lien quan. 

2. H9p giao ban giaa Chu tich, cac Pho Chu tich UBND thanh ph6 
a) Vao sang thir 2 hang tuan (trir khi c6 quyet dinh khac cua ChU tich 

UBND thanh ph6) Chu tich, cac Pho ChU tich UBND thanh ph6 h9p giao ban 
de danh gia tinh hinh giai quyet cong viec trong tuan va trien khai cac cong viec 
trong tuan, 	

an 
mai; thao luan nhtmg van de,chu tich, Pho ,Chu tich UBND thanh 

pho xet thay can thao luan tap the, v de con vuerng mac, phirc tap chua xir lY 
dugc qua ho so va Phieu trinh oh Van phong HDND va UBND thanh ph8 va 
cac van de khac do Chu tich UBND thanh pho quyet dinh. 

b) Trong qua trinh giai quyet ho so cong viec, neu xet thay de an, van de 
can dua ra phien hgp UBND thanh ph6 thi Chu tich, cac Pho Chu tich UBND 
thanh ph6 ghi y kien va chuyen cho Van ph6ng HDND va UBND thanh ph6 de 
tong hgp bao cao Chia tich UBND thanh ph6 guy& dinh. 

c) Chanh Van phong HDND va UBND thanh ph6 du cac cuOc hgp giao 
ban. Khi dugc,yeu cau, Tnrong cac phong, ban, don vi du hgp giao ban de trirc 
tiep bao cao ye cac cong viec lien quan. Trueng hgp can thiet theo chi dao cua 
Chia tich, Van phong HDND va UBND thanh ph6 m6i them thanh phan c6 lien 
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quan khac du h9p. 
d) Chu tich UBND thanh phO chi" tri h9p giao ban. Khi Chu tich yang, 

Pho Chu tich Thuong trirc UBND thanh pho duct uy quyen thay mat Chia tich 
chu tri h9p giao ban. 

d) Cac not dung phai xin y kien cua Chu tich, cac Pho Chia tich UBND 
thanh pho 	tham gia y kien vao quy hoach, dieu chinh quy hoach theo de 
nghi cua Tinh; phe duyet quy hoach, quy hoach dieu chinh tST le 1/500 cac du an 
thuOc tham quyen; 

e) Viec to chirc cuOc h9p giao ban thtrc hien theo quy dinh tai diem (b) 
khoan 1 Dieu nay. 

Dieu 28. TO chtk hop cim cac dun vi trirc thuOc, UBND cac phtrimg, 
xa 

1. Thu truang cac don vi trirc thuOc thanh ph6, UBND cac phuong, xa t6 
chirc cac cuOc h9p, hOi nghi cua nganh, cap minh theo dUng quy dinh ve the do 
hOi h9p trong cac ca quan nha nu 1c, dam bao thiet thgc, tiet kiem, hieu qua. 

2. Khi to chuc hOi nghi c6 nhu cAu mai lanh dao cua nhieu phong, ban, 
phuong, xa thi dan vi to chirc hOi nghi phai bao cao xin y Icier' cua Chu tich 
UBND thanh pho ye not dung, thanh phan, thoi gian va dia diem to chuc hOi 
nghi; khi c6 nhu c'au man Chu tich hoc Pho Chu tich UBND thanh pho du h9p 
hoc lam viec phai c6 van ban dang ky truck vai Van phong HDND va UBND 
thanh ph6 de phlii h9p chuAn bi not dung, bOtri lich lam viec. 

Chuang VI 
KIEM TRA VIEC THVC HIEN VAN BAN VA CONG VIEC MAX GIAO 

Dieu 29. Nguyen tic kiem tra 
1. Kiem tra phai ducyc tien hanh thueing xuyen va theo ke hoach. Thu 

tnrang Ca quan c6 tham quyen kiem tra quyet dinh ke hoach va hinh thirc kiem 
tra. 

2. Kiem tra phai bao ,dam dan 	cong khai, dung phap 1u4t, khong 
chOng cheo, khong gay pyie n ha va khong lam can troy den hoat dOng binh 
thuong dm don vi ducyc kiem tra. 

, 3. Qua trinh kiem tra phai 14p bien ban kiem tra; khi ket thilc kiem tra phai 
c6,ket 	ro rang, neu phat hien co sai pham phai xir hoc xuat cap c6 
tham quyen xir ly theo quy dinh cua phaplu4t. 

Dieu 30. Phm vi kiem tra 
1. UBND thanh ph& Chu tich UBND thanh ph6 kiem tra viec thi hanh cac 

van ban cila HDND tinh, UBND tinh, Chia tich UBND tinh, Thanh uy, HDND, 
UBND, Chu tich UBND thanh phO trong hoat dOng chi dao dieu hanh cila he 
thong ca quan hanh chinh Nha nuac ten dia ban thanh ph6. 

2. UBND phuong, xa kiem tra viec thi hanh cac Van ban trong ph4m vi 
quan ly nha nuac thuOc dia phuong minh. 
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Dieu 31. Pktrong thirc kiem tra 
1. Chii tich UBND thanh phO quyat dinh thanh lap Doan kiem tra hoac 

phan cong thanh vien UBND thanh phO chu tri kiem tra viec thi hanh cac van 
ban chi dao, viec thvc hien cac nhiem vu dugc giao doi 	nhimg link vvc, 
chuong trinh, du an cu the c6 nhieu not cam; chan chinh ky luat, ky cucmg hanh 
chinh va thvc thi cac quy dinh cua phap luat. 

2. Chit tich, Pho Chit tich UBND thanh phO kiem tra thong qua lam viec 
tnzc tiep voi cac phong, ban, clan vi va HDND, UBND cac phuong, xa. 

3. Van phong HDND va UBND thanh phO gifip UBND, Chu tich UBND 
thanh ph6 theo dui, kiem tra, don doe, thOng ke bao cao Chu tich UBND thanh 
pho viec thvc hien cac van ban chi dao, giao viec cua UBND, Chu tich UBND 
thanh pho dOi 	cac phong, ban, don vi va. UBND cac phuang, xa. 

Chtro'ng VII 
TIEP ICHACH, DI CONG TAC 

Dieu 32. Chii tich, Pho Chu tich UBND thanh ph6 tiep khach trong 
va mr(rc ngoai. 
1. Chi' tich, cac Pho Chu tich UBND thanh phO tiep xa giao, gap mat cac 

doan dai Neu, khach den tham, lam viec tai thanh pho khi: 
a) Chiltich hoac Pho Chu tich UBND thanh pho trvc tiep mei hoac theo 

chi dao dm cap ten. 
b) Tip theo de nghi cita khach. 
2. Van phong HDND va UBND thanh pho c6 nhiem 
a) Bao cao Chu tich UBND thanh phO ve de nghi flap khach cua cac ca 

quan, don vi; thong bao y kien cua Chu tich UBND thanh pho ve viec phan cong 
cho Ph6 Chu tich UBND, cac phong, ban, don vi lien quan tham gia tiep khach, 
clung thoi dua vao lich cong tac tuan cua Chu tich va Pho Chu tich UBND thanh 
pho. 

b) Ph6.i h9p voi cac ca quan lien quan chun bi not dung va to chirc cuOc 
tiep. Truong h9p can thiet, theo chi dao cda Chu tich hoac Ph6 Chit tich UBND 
thanh pho, de nghi cac ca quan lien quan chuan bi mot so not dung cu the cila 
cuOc tiep. 

Dieu 33. Di cong tac 
1. Thanh vien UBND thanh phO di cong tac phai c6 ke hoach tnrac. 

Tnreng h9p di cong tac, lam viec veri cac thanh phO khac, tinh khac phai bao cao 
va dugc su clang y cua Chit'  tich UBND thanh pho. 

2. Trong thei gian HDND, UBND thanh ph6 h9p, cac thanh vien UBND 
khong dugc bo tri di cong tac, trir truong h9p dac biet dugc Chit tich UBND 
thanh pho dungy. 

4 
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3.Thanh vien UBND thanh ph& Twang phong, ban,,  coon vi tivc thu9c, 
Chu tich UBND phuong, xa di nuac. ngoai phai bao cao bang van ban va chi 
&roc di khi c8 su 6ng y dm Chit tich UBND thanh ph6. 

4. Cac thanh vien UBND thanh ph& truong cac phong, ban, don vi, Chu 
tich UBND phuong, xa di ding tac theo sv chi dao hoc uS,  quyen cua Chu tich 
UBND thanh pho, chSm nhat 02 ngay lam viec sau khi ve phai kip tiled bao cao 
ket qua lam v* \Teri Chu tich hoac Pho Chu tich UBND thanh pho phi trach 
linh vvc. 

5. Chu tich, Pho ChU tich UBND thanh ph6 phai di ding tac ca sa 
phuong, xa it nhat mot thang mot 'An; Tnrong cac phong chuyen mon ,thu9c 
UBND phai di cong tac co so phuong, xa it nhat mot thang hai ran de kiem tra 
giai quyet cong viec ve link vvc dugc phan cong phi trach va nhang vi& thu9c 
pham vi trach nhiem cua phong minh quan dong thoi rang nghe y kien nhan 
dan, chi dao giai quyet nhang van de not cum, bUt xuc tai co sa. 

Chuang VIII 
THANH TRA, GIAI QUYET KHIEU NAL TO CAO VA TIEP CONG DAN 

Dieu 34. Trach nhiem elm Chii tich UBND, Pho Chili tich UBND 
thinh phO 

1. Chu tich UBND, Pho Chit tich UBND thanh ph6 chi dao giai guy& 
khi6u nai, to cao theo cac linh vvc cong tac duoc phan cong; khi xet thdy can 
thik, Chu tich UBND, Pho Chu tich UBND thanh ph6 6 nghi to chirc hop H9i 
dOng to van giai quyet khieu nai, to cao thanh pho d6 thong nhat giai quyet cac 
cong viec thu9c linh vvc duoc phan cong. 

2. Chi dao cac phong, ban, con vi thanh ph& UBND phuong, xa ph6i hop  
thvc kien nghiem tdc cong tac thanh tra, ti6p dan va giai quy6t khieu nai, to cao 
cua cong dan; dinh lcST hang q4, Chu tich UBND thanh pho h9p vpi cac Pho 
Chu tich UBND thanh ph6 va Thu tnrong cac co quan lien quan de giai guy& 
cac don thu khieu nai, to cao con ton d9ng. 

3. Chi dao Truong phong, ban, dan vi thanh ph6, Chu tich UBND 
phuOng, xa thvc kien nghiem tuc LuSt Thanh tra, Lust KhiL nai, LuSt T6 cap; 
xir IS/ nghiem Truong phong, don vi, Chu tich UBND phuong, xa de xay ra tinh 
trang tham nhung, lang phi, khieu kin ton d9ng keo dai, vu9t cap thu9c pham 
vi quan 13'T cua nganh, dia phuong minh. 

4. Chu tich, Pho Chu tich UBND thanh ph6 trvc tip tie) ding dan dinh 
lcS,  hang thang tai phong ti6p dan cua HDND, UBND thanh pho theo lich phan 
cong. 

5. Pho Chu tich UBND thanh ph6 ducyc Chu tich UBND thanh ph6 uy 
quy'en tham gia cac vv kien có lien quan den UBND thanh ph6 tai TOa an cac 
cap thu9c linh vvc duck phan cong phi trach. 
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Dieu 35. Trach nhiem cua Trtromg cac phong, ban, don vi thanh ph6, 
Chii tich UBND cac phuirng, xa 

1. Trong pham vi chic nang, quyen han cua minh, cac Truong cac phong, 
ban, don vi thanh pho, Chit tich UBND cac phtrOng, xa có trach nhi'm to chi c 
tip ding dan theo dung quy dinh tai Luat Khieu nai, Luat to cao, Luat tiep ding 
dan va cac quy dinh cua phap luat hien hanh; Nghiem tue tiep thu y ki6n, phan 
anh kien nghi cua deg dan de cai tien, nang cao hien qua cong tac. 

2. Thil truong cac phong, ban, don vi thanh ph8, Chu tich UBND phuong, 
xa chiu trach nhim truck UBND thanh pho, Chia tich UBND thanh pho khi de 
xay ra tinh tang tham nhung, lang phi, gay thit hai ion, va cac vu, vi"c khi6'u 
ki"0 ton d9ng keo dai, gay gat, dong nguoi, vuot cap thuOc pham vi quan 15/ cua 
nganh, dia phtrcmg minh. 

3. Khi có cong dan khi6u kien dong ngued to tap tai cac co. quan van 1/ 
nha nu& cap cac cap, Chil tich UBND phuemg, xa nai co cong dan khieu ki"0 
phai to chirc dua cong dan ve dia phuang to chirc tuyen truyen, van Ong va 
giai quy6't khieu nai, to cao kip thei theo quy dinh cua phap luat. 

Dieu 36. Trach nhiem cua Chanh Thanh tra thanh ph6 
1. &Up Chu tich UBND thanh ph8 to chirc, chi dao cong tac thanh tra, 

giai quyet khieu nai, to cao cua cong dan trong pham vi nhiem vu, quy'L han 
cua Chu tich UBND thanh ph8. 

2. Tham muu giai quyet kip thoi, dUng phap luat nhimg khieu nai, to cao 
dm ding dan thu8c tham quyen; nhirng vu viec khiL nai, to cao do Chu tich 
UBND thanh ph8 giao. 

3. Khi phat hien quye't dinh giai quy6't to cap dm Chit tich UBND 
phtrong, xa vi pham phap luat hoac có tinh fiat mot phai yeu cau Thu truong ca 
quan da ban hanh quyet dinh do giai quyet lai hoac bao cao Chu tich UBND 
thanh pho xem xet, quyet dinh. 

4. Trirc tiep thanh tra, kiem tra, huong dan, don d'Oc cac phong, ban, dan 
vi, UBND phuOng, xa giai quyet khieu nai, to cao, tiep cong dan theo quy dinh 
cua phap 141. 

5. Hang q4 bao,cao tai phien hop UBND thanh ph8 tinh hinh thanh 
tra, tiep dan, giai quyet khieu nai, to cao cua cong dan teen dia ban, neu ro 
nhung uu diem, ton tai, yeu kern trong cong tac thanh tra, to chirc tiep dan, giai 
quyet khieu nai, to cao cua cong dan va kien nghi cac giai phap xix ly, khac 
phijc. 

Dieu 37. Trach nhiem cua Chanh Van phong HDND va UBND thanh 
phO 

, 1. Sap x6p, be) tri lich tiep dan 	Chit tich, Pho Chu tich UBND thanh 
ph& 

2. Phi h9p vo7 cac co quan chirc rang tham muu de Chu tich UBND 
thanh pho chi dao, giai quyet nhcing khieu nai, to cao thu'8c tham quyen. 

3. Kim tra don d'Oc cac phong, ban, dun vi thanh ph& UBND phueng, xa 

21 



trong viec thirc hien quy6t dinh, chi thi, y kien chi dao cua Chu tich UBND 
thanh pho trong linh vvc thanh tra, tiep cong dan va giai quyet khieu nai, to cao. 

4. Tiep nhan, phan loci va x r Vi don thu kien nghi, phan anh, khieu nai, to 
cao cua cong dan giri Chu tich UBND thanh ph6. 

5. Tra loni cho nguoi có dan, thu khieu nai, to cao khi dugc Chu tich 
UBND thanh pho fly quyen. 

6. Phi h9p voi Chanh Thanh tra thanh ph6 b6 tri lich cong tac de Chu 
tich UBND thanh ph6 nghe HOi dong to vdn,giai guy& Ichieu nai, to cao thanh 
pho bao cao ve cong tac tiep dan, giai quyet Ichieu nai, to cao ton d9ng cua 
thanh ph6. 

Chacrng IX 
CONG TAC THONG TIN, BAO CAO 

Dieu 38. COng tac thong tin, bao cao trong 130 may hanh chinh nha 
nuirc 

1. Twang cac phong, ban, don vi, Chia tich UBND phuimg, xa có nhiem 

- Bao cao kip thoi nhcmg van de dOt xudt thuOc linh vvc, dia nhucmg minh 
phu  trach (thien tai, hoa hoan, an ninh tat 	va nhimg van de quan trong, 
nhay cam Ichac. 

- Bao cao dinh ky va dOt xudt ve tinh hinh, ket qua thirc hien nhiem vu 
thuOc don vi minh phij trach theo quy dinh. 

- Chun bi cac bao cao cua UBND thanh ph6 de trinh Thanh uy, HDND 
thanh ph8 va cac ca quan cap teen theo six phan cong cua Chu tich UBND thanh 
pho. 

- Thijc hien ngliia vu cung cap thong tin, s6 lieu khi nhan dugc yeti cau 
hap le oh cac phong, ban, don vi lien quan hoc theo su chi dao cua Lanh dao 
UBND thanh ph6. 

- Chanh Van phong HDND va UBND thanh ph6 có trach nhiem huan4 
dan, theo doi, don d6c cac ca quan, don vi, phuang xa thgc hien nghiem tuc the 
dO thong tin, bao cao va to chirc khai thac cac thong tin phvc vu sir chi dap, dieu 
hanh cua UBND, Chu tich UBND thanh ph6. 

Dieu 39. Thong tin ve hot dOng cua chinh quyen cho nhan din 
1. Chu tich UBND thanh ph6 có trach nhiem thvc hien the dO bao cap 

truck nhan dan ve nhimg van de quan trong thong qua cac bao cao cua UBND 
thanh pho truov HDND thanh ,pho, tra cua UBND thanh pho doi 	cac 
kien, hen nghi 	cutri va chat van cua dai bieu HDND thanh pho. 

2. Chanh Van phong HDND va UBND có trach nhiem cung cap thong tin 
cho bao chi va nhan dan bang cac hinh thirc phu h9p ve hog dOng cua UBND, 
Chu tich UBND thanh ph6, cac chinh sach va quyat dinh quan trong cua UBND, 
Chu tich UBND thanh ph6 theo dung quy dinh cua phap luat. 

Dieu 40. Truyen thong tin tren mqng thong tin dm UBND thanh phO 
1. Cac van ban sau day phai dugc clang ten cong thong tin dien tir cua 
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UBND thanh ph6: 
a) Toan b'9 van ban dm HDND, UBND thanh ph6 da" ban hanh (trir cac 

lo4i van ban mat va mot so cac van ban khac theo quy dinh). 
b) Cac thU tvc hanh chinh, mau don, ina'u ter khai thu tvc hanh chinh va 

van ban khac duorc Chanh Van phong HDND va UBND thanh ph6 chi dinh. 
2. Van phong HDND va UBND thanh ph6 có trach nhiem khai thac va 

ph6 bie'n nhiing thong tin teen mpg tin hoc din rOng cua Chinh phu, cac van 
ban quy pham phap 1u4t va cac thong tin lien quan khac de phvc vv cho cong 
tac chi dao, dien hanh cua UBND thanh ph6, Chu tich UBND thanh ph6. 

3. Cac don vi k6t not voi mang tin hoc cua UBND thanh ph6,phai thvc 
hien the trao doi thong tin qua mang tin hoc 	UBND thanh pho theo quy 
dinh; thuong xuyen theo doi thong tin teen mang tin h9c de kip th6i Wan van 
ban chi dap dieu hanh va cac thong tin do UBND thanh pho gir' i de quan tr* va. 
thvc 

• 
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